City of Ukiah

Community Development Department

Planning Division

300 Seminary Ave., Ukiah CA 95482
Email: planning@cityofukiah.com
Web: www.cityofukiah.com

Phone: (707) 463 -6268

Fax: (707) 463-6204

Planning Permit Application

Application Number:
CID Number:
Date Received (place CDD stamp below):

PROJECT NAME:

PROJECT ADDRESS/CROSS STREETS:

Assessor Parcel NUMBER(S):

APPLICANT/AUTHORIZED AGENT NAME: PHONE No: E-MAIL ADDRESS:
APPLICANT/AUTHORIZED AGENT ADDRESS: City: STATE/ZIP:
PROPERTY OWNER IF OTHER THAN APPLICANT/AGENT: PHONE No: FAX No: E-MAIL ADDRESS:
PROPERTY OWNER ADDRESS IF OTHER THAN APPLICANT City: STATE/ZIP:
O AIRPORT LAND USE COMM. $ 0 REZONING — PLANNED $ O USE PERMIT — AMENDMENT $
DETERMINATION REFERRAL DISTRICT 100.0400.449.001
100.0800.611.003 100.0800.611.001
0 ANNEXATION $ O SITE DEVELOPMENT PERMIT $ O USE PERMIT — MAJOR $
100.0800.611.001 — AMENDMENT 100.0400.449.001

100.0400.449.001
O APPEAL $ [ SiTe DEVELOPMENT PERMIT $ [0 Use PERMIT — MINOR $
100.0400.449.001 —MAJOR 100.0400.449.001 100.0400.449.001
[0 GENERAL PLAN AMENDMENT $ O SITE DEVELOPMENT PERMIT $ O VARIANCE — MAJOR $
100.0800.611.001 — MiNOR 100.0400.449.001 100.0400.449.001
[0 MURAL PERMIT $ [0 SPECIFIC/MASTER PLAN $ [0 VARIANCE — MINOR $
100.0400.449.001 100.0800.611.003 100.0400.449.001
OPRE-DEVELOPMENT MEETING $ [J MINOR $ O ZONING AMENDMENT MAP or $
100.0800.611.003 SuBDIVISION/TENTATIVE PARCEL TEXT

MAP (4 OR FEWER LOTS) 100.0800.611.001

100.0800.610.001
O STAFF RESEARCH (MORE THAN 1 | $ E B'[\)’:yolR TENTATIVE $ O REZONING $
HOUR) sldemw ;SN Map 100.0800.611.001
10023100.41153

(5 OR MORE LOTS)

100.0800.610.001
O LoT LINE ADJUSTMENT OR $ [0 TELECOMMUNICATIONS $ O OTHER $
MERGER ADMINISTRATIVE REVIEW
100.0800.610.001 PERMIT(1-15 LOCATIONS)

NOTE: OTHER PLANNING PERMIT FEES WILL INCLUDE COUNTY RECORDER FEES AND CALIFORNIA ENVIRONMENTAL QUALITY ACT FILING FEES. TYPICALLY, THESE ARE DUE
PRIOR TO HEARING OF THE PROJECT. FOR INITIAL STUDIES AND ENVIRONMENTAL IMPACT REPORTS, FEES WILL BE DUE AT THE TIME OF APPLICATION.

To Be Completed by Staff

General Plan Designation:

Zoning District:

Airport Land Use Designation:

City’s Architectural & Historic
Inventory:
o YES oNo

Age of Building (if proposing
demolition):

Flood Designation:

Notes:




Project Description

Please attach a written project description including summary of work (both interior and exterior for construction and
operation) and/or business proposed. The purpose of the project description is to assist Staff in understanding the
project. The project description will also be included in the Staff Report required to review (and ultimately approve or
deny) the planning permit. Providing complete information will help expedite the project review process and in
determining what additional information, if any, related to the project and required environmental review is required.

Environmental Review and Reports

Please be aware that projects are required to comply with the California Environmental Quality Act (CEQA). Projects
will be reviewed by Staff for compliance with CEQA and Staff will determine the appropriate CEQA document to prepare
for the project (exemption, negative declaration, etc.). In order to make this determination, specific reports (traffic,
arborist, soils, etc.) and or additional information may be required.

Use Information (Not applicable to Telecommunication Administrative Review Permits)

Please provide the following information related to the use of the site and building:
Description of Building & Site

Parcel Size: Building Size: Number of Floors:

Use of Building (check all that apply) Description Square Footage Number of Units/Suites

o Office (business/professional)

o Office (medical/dental)

o Retail

o Light Industrial

o Residential

o Other:

Operating Characteristics

Days and Hours of Operation:

Number of Shifts: Days and Hours of Shifts:

Number of Employees/Shift:

Loading Facilities: oYes o No Type/Vehicle Size:

Deliveries: Type: Number (day/week/month): | Time(s) of Day:
oYes o No

Outdoor areas associated with Sales area: Unloading of deliveries: Storage:

use? (check all that apply) oYes o No oYes o No oYes o No
oYes o No Square Footage: Square Footage: Square Footage:

Noise Generating Use? oYes o No Description:




Submittal Requirements
1. Items marked (X) are required for a complete application unless their deletion is approved by staff.

2. Other information may be required at the discretion of staff in order to fully evaluate the project and/or to
conduct required environmental review for the project.

3. Please review the application packet prior to submittal to the City. Application packets that do not include the
required materials may not be accepted for processing or may be deemed “Incomplete.”

4. For cannabis and telecommunication projects, please contact Staff for additional checklist and submittal
requirements.

Application Type
Submittal
Document LLA/VM | GPA | PRELIM | REZ | REZ-PD SDP Sub/TM upP VAR TEL
Written Project Description X X X X X X X X X X
Building Elevations X X X X X X
Floor Plan X X X X
Grading and Drainage X X X
Plan and
SUSMP (7)
Landscape Plan X X X X
CONCEPT
Site Plan X X X X X X X X X
Details — Structural/ X X
Architectural
Details — Fence X X
Details — Sign X X
Site Contours X X X
Parking/Circulation Details X X X X X
Tentative Map (3) X
Preliminary X X X
Title Report
Colors & Materials Board X X X
CONCEPT
Number of Plan Sets —
Initial Submittal (5)

@
@
®)

(4)
®)

(6)

Building Elevations. Drawing must include all elevations (front, rear, and sides) and identify dimensions, materials and colors. One set of colored
drawings is required.

Landscape Plan. Plan must show all proposed trees, shrubs, and ground covers. Location, size and species must be indicated. Include
calculation of total square footage of landscaping.

Site Plan. Must be prepared to scale and include: a north arrow, all property lines, adjoining streets, creeks, ponds, drainage ditches, existing
curb, gutter, and sidewalk, existing and proposed buildings (with square footage noted), parking spaces, all existing trees, existing and proposed
fences, buildings on adjacent parcels, existing fire hydrants within 600- feet, access and utility easements (with widths), location an d width of all
easements (access, drainage, utility, etc.) location of existing and proposed trash enclosures, and the percentage of average slope of the
property. Site contours may also be required (see table above).

Site Contours. When required, site contours should be indicated on the site plan and grading plan. A separate site contour plan is not required.
Staff will determine the number of plans needed for the initial submittal. Once the application is complete, the number of plans sets required for
the public hearing will be determined by staff. Plans are required to be provided prior to the hearing.

See Minor Subdivision Submittal Requirements or Major Subdivision Submittal Requirements handout for Tentative Map requirements.

U]

SUSMP - Standard Urban Storm Water Mitigation Plan — Required unless specifically exempt (Consult with Public Works Staff)

LLA — Lot Line Adjustment VM-Voluntary Merger Prelim - Preliminary Review
REZ - Rezoning REZ-PD- Rezoning to Planned Development SDP - Site Development Permit

™ -

Tentative Map Sub- Subdivision GPA- General Plan Amendment

VAR - Variance UP — Use Permit TEL-Telecommunications Permit




AUTHORIZED AGENT

l, , owner authorize
to act on my behalf for this project and | have read and agree with all of the above. (Application must be signed by
owner).

PROPERTY OWNER SIGNATURE DATE

l, , am the Oowner / 0O authorized agent of the property
for which the development is proposed. The above |nf0rmat|0n and attached documents are true and accurate to the
best of my knowledge.

| have read and agree with all of the above.

| hereby authorize employees of the City of Ukiah, the City’s authorized agents, and persons with review or decision
making authority for the project to enter upon the subject property, as necessary, to inspect the premises, post notices,
and process this application.

| understand that conditions of approval may be placed on my project by the city of Ukiah and it is my responsibility to
fully understand the conditions and ask questions about them before action is taken on my planning permit.

0 owNER / COAUTHORIZED AGENT DATE

INDEMNIFICATION AGREEMENT

As part of this application, the applicant agrees to defend, indemnify, and hold harmless the City of Ukiah, its agents,
officers, council members, employees, boards, commissions or Council from any claim, action or proceeding brought
against any of the foregoing n individuals or entities, the purpose of which is to attack, set aside, void, or annul any
approval of the application or related decision, or the adoption or certification of any environmental documents or
negative declaration which relates to its approval. This indemnification shall include, but is not limited to, all damages,
costs, expenses, attorney fees or expert witness fees that may be awarded to the prevailing party arising out of it or in
connection with the approval of the application or related decision, whether or not there is concurrent, passive, or active
negligence on the part of the City, its agents, officers, council members, employees, boards, commissions of Council.
If for any reason, any portion of this indemnification agreement is held to be void or unenforceable by a court of
competent jurisdiction, the remainder of the agreement shall remain in full force and effect.

The City of Ukiah shall have the right to appear and defend its interests in any action through its City Attorney or outside
counsel. The applicant shall not be required to reimburse the City for attorney’s fees incurred by the City Attorney of
the City’s outside counsel if the City chooses to appear and defend itself in the litigation.

| have read and agree to all of the above.

O PROPERTY OWNER / OAUTHORIZED AGENT
(PLEASE PRINT NAME)

O PROPERTY OWNER / OAUTHORIZED AGENT DATE
(SIGNATURE)

Revised 09/03/2019




PLOT PLAN REQUIREMENTS | | City of Ukiah

Your application must include a Plot {or “Site”) Plan, printed on no greater than 11 x 17" paper.
The information shown on the plot plan should be legible, comprehensive, drawn to scale, and
must include any of the following items that may apply:

1. Property Owner’s Name, Slte Address, and Assessor’s Parcel Number(s).

2. Legal Parcel Configuration clearly shown with all property boundaries, dimensions and
acreage.

3. Adjacent streets and any access easements.

North Arrow and scale.

5. Proposed structure(s) or addition(s), including distance from property lines and other
structures.
Example: (P) Single Family Residence

6. Any existing structures clearly labeled with use, and distance from property lines noted.
Example: (E) Single Family Residence

7. Driveways, Parking, and Loading areas. Parking space dimensions and setbacks from
property lines must be shown.

8. Fences, retaining walls.

9. Existing and proposed septic systems/leach fields and wells, including distances from
structures.

10. Easements and Utility lines (power, sewer, water, access etc...)

11. Finished and existing ground slope.

12. Drainage information.

13. Lakes, ponds or streams to be identified with names if appropriate. Setbacks from
watercourse to proposed project.

14. Location of Floodplain/Floodway.

15. Location of any Signs and distances to property lines for commercial/industrial uses.

&

Plot Plans, which may not be acceptable:

* Portions of larger scaled plot plans

¢ Copies of plot plans used for previously approved permits, which may include redactions,
previous approval signatures, and illegible notations.

Failure to include any of the required information may result in the rejection of

your application, the delay of processing your building permit application, or
invalidate your approved building permit. “
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