Ukiah Redevelopment Agency

300 Seminary Avenue, Ukiah, CA 95482
Email: planning@cityofukiah.com
Planning: (707)463-6203 Fax: (707)463-6204

Ukiah Redevelopment Agency
Facade Improvement Grant Program Guidelines

Purpose

To revitalize Ukiah's Downtown Design District through a public/private partnership to stimulate
investment, reduce blight and improve the physical appearance of commercial buildings and related
site elements. This program implements the Ukiah Redevelopment Agency Plan and the larger
downtown revitalization efforis.

Program Sponsor

The Ukizh Redevelopment Agency funds and administers the Facade Improvement Grant Program
(FIP). Funding is budgeted annually by the Ukiah Redevelopment Agency board of directors. Other
participants include the Design Review Board and Finance Review Committee.

Program Area
The FIP area generally extends from Low Gap Road to Talmage Road, including the Downtown core

between Oak and Main Streets, and extending east to Leslie Street in some places. The area is
subject to change as directed by the Ukiah Redevelopment Agency.

Financial Incentives and Eligibility

Owners of commercial property located within the Facade Improvement Grant Program boundaries
may apply for facade improvement grants not to exceed a maximum /ifetime total of $50,000 per
storefront (building and site). Therefore, multiple applications may be filed over time. A grant for
approved costs may be made after the completion of the approved work and compliance with all project
Conditions of Approval, up to a maximum of fifty percent (50%) of eligible expenses. Applications are
carefully considered to ensure that budgeted funds are widely distributed and used in a timely manner.
Applications are limited to available funds for each fiscal year (July-June). These rules are subject to
change as determined by the Ukiah Redevelopment Agency.

Program Emphasis:
The primary emphasis is remed:ate and enhance buildings with deteriorated facades in order to
beautify and enhance the community.

= Buildings with deteriorated facades.
» Historic buildings and sites.

» Landscaping and related site elements in highly visible locations such as City gateways and the
Downtown core.

* Improvements that incentivize private investrent that would not otherwise be undertaken, consistent
with Redevelopment Agency and City objectives.

= Buildings and site elements in significantly blighted areas, serving as a catalyst for investment by
other property owners in the area.



Eligible Improvements and Expenses
FIP grants apply only to eligible improvements and costs approved by the Finance Review Committee,

although property owners are encouraged to undertake a wide array of improvements. Eligible
improvements may vary depending on the site, community benefit derived and program budget. The
following improvements may be considered:

= Rehabilitation, repair or refurbishing of facade elements, especially work consistent with Program
Emphasis,

= Exterior painting or similar restoration of exterior architectural elements, including surface
preparation.

= Addition or renovation of exterior architectural elements, doors, windows, awnings, landscaping,
exterior lighting in conjunction with fagade work, and certain types of passive energy conservation
improvements. Removal or renovation of existing sign structures (except sign copy) may be
considered on a case by case basis.

« Rehabilitation of upper floor facades if first floor facade improvements are warranted and performed.

* Planning, building permit and professional fees, such as engineering, architectural, historical or
design professional fees. Legal fees are excluded.

Program Exclusions
* Work performed prior to review by the Design Review Board and approval by the City Finance
Review Committee.

* Work not in compliance with program guidelines or adopted laws, codes or guidelines, estimated
improvement costs, conditions of approval, or not meeting industry standards.

* Work that exceeds the approved grant limit or type.

» New construction projects, code compliance or legalization of illegal or nonconforming construction or
uses, and projects involving buildings in a state of deterioration beyond repair.

= Structural upgrades, unless directly related to the fagade renovation. Interior elements are not
eligible unless directly required to complete the approved renovation, on a case by case basis.

= Work on portions of the building or site that do not face prominent public streets, uniess specifically
approved because the area is highly visible or similar reasons.

tmportant Facts fo Know
* IMPORTANT TAX LIABILITY INFORMATION: You are urged to consult your tax advisor concerning

the taxability of grants. The City of Ukiah is not responsible for any taxes that may be imposed as a
result of your receipt of this grant payment (directly or indirectly). Grants in excess of $600 may be
reported on IRS Form 1099, A completed Form W-9 (Request for Taxpayer ID Number and
Certification} must accompany the application to help determine if Form 1092 will be issued by the
City of Ukiah.

= Agency funds can only be used for approved eligible expenses and work, based on a 50 percent
grant of eligible expenses up to a lifetime maximum of $50,000 per storefront (building and site).

* The project must be reviewed by the Design Review Board and approved by the Finance Review
Committee, and any required site development permit, building, sign, demolition, planning, air quality,
encroachment and other permits must be obtained prior to beginning work. Applicants must comply



with all other requirements of law. The applicant is responsible for ensuring all requirements and
Conditions of Approval are complied with,

Decisions of the Finance Review Committee and Design Review Board are appealable to the
Redevelopment Agency, by filing a writing appeal with the City Clerk within 10 days of the decision.

Depending on the extent and type of improvements, your proposed work may trigger other City
requirements such as sidewalk, fire sprinklers, seismic retrofit, Americans with Disabilities Act (ADA),
floodplain, historic building or other requirements that are not reimbursable. You are advised to
consuit with the City and all other entities that have jurisdiction regarding possible requirements
before making a FIP application. It is not the responsibility of the Design Review Board or Finance
Review Committee to advise you of legal requirements or ensure that their determinations are
consistent with other City or agency requirements. Demolition of buildings more than 50 years old
require appraval by the City Council.

Contractors or persons employed by the applicantfowner must have and maintain current all required
licenses and insurance. Construction bids or statement of estimated costs including labor, materials
and other expenses will provide the basis for grants. Substitutions of design, materials, methods, etc.
cannot be made without FIP staff review and approvai,

Work on portions of the building or site that does not face public streets (unless specifically allowed)
and all other ineligible expenses must be deducted when determining the cost basis for grants.

Partial completion of the project or noncompliance with project cenditions voids project approval and
all agreements and grant of funds. If the project or cost estimates change, revised information must
be submitted for Design Review Board review and Finance Review Committee approval prior to
starting work. Project completion and payment of grant funds may be phased, provided phased work
and cost estimates are explicitly requested in the Application, reviewed by the Design Review Board
and approved by the Finance Review Committee prior to beginning work. The applicant is
responsible for ensuring that the proposed phasing plan is feasible in terms of applications for
building permits and other legal requirements and construction. It is not the responsibility of the
Design Review Board or Finance Review Committee to make such determinations.

Property owners must agree to maintenance standards set by the Agency and maintain all
improvements including architectural elements, landscaping, exterior amenities and public walkway:

A. Property owners (grantee) shall be responsible for properly maintaining all improvements
funded In any part by the Ukiah Redevelopment Agency's Fagade Improvement Program in
a safe, functional, attractive, and good structural material condition at all times.

Grantees include the property owner or authorized representative or user of the property,
including but not limited to tenants, lessees, successors, heirs or assignees.

B. All property lease, occupancy and use agreements shall include maintenance requirements
sufficient to comply with these requirements.

C. Maintenance includes but is not limited to replacement of defective areas or parts,
repainting, cleaning, and other preventative and corrective acts required to maximize the
life, safeness, functionality, and attractiveness of the Improvements, and to effect an
appearance of pride of ownership and community.

D. Surfaces, materials, paint, architectural details, and other treatments shall be routinely
cleaned, repaired, treated, and maintained free of cracks, dirt, debris, foliage, vectors,



graffiti, or other substances or negative conditions. Preventative and corrective actions shall
be taken to minimize the effects of aging and weathering.

E. The acceptance of public funds for property improvements imposes the responsibility for a
high standard of maintenance and repair. Nencompliance with these provisions shall be
deemed a violation of the terms of grant or loan of funds under the Ukiah Redevelopment
Agency's Fagade Improvement Program and the grantee is subject to all requirements of
law including Division 3, Chapter 11 (Private Commercially Zoned Property Maintenance)
and Division 8, Chapter 2 (Zoning) of the Ukiah City Code.

= Facade Improvement Program approvals and improvements must be completed within one (1) year
from Finance Review Committee approval and 180 days from building permit issuance as provided by
law. A maximum one (1) year extension may be granted by the Director of Planning and Community
Development when the approved work has been pursued with diligence, in accordance with any
phasing plan, when it is part of a larger project, or extenuating circumstances warrant, or if no new
circumstances affect the project which otherwise would render the original approval inappropriate or
illegal. It is the applicant's responsibility in such cases to propose an extension to the Planning
Department prior to the original one (1) year expiration date.

= Failure to comply with all requirements may result in disapproval or revocation of approved funding
assistance,



Definitions

Awning or Canopy: A temporary shelter, sometimes retractable, supported entirely from the exterior
wall of a building.

Codes: The Uniform Building Code, Zoning, Sign and other relevant parts of the Ukiah City Code.

Concept Design: Initial conceptual sketches of improvements proposed by property owner/ applicant
adequate for pre-application review.

Design Guide: Architectural design guidelines as set forth in the Downtown Commercial Development
Design Guidelines,

Design Review Board (DRB}. The Redevelopment Agency Design Review Board, responsible for plan
review and recommendation of exterior improvements for consistency with the Design Guide.

Exterior Lighting: Lighting fixtures, and the instaliation of same, attached or connected to building front
undergoing renovation. Exterior lighting does not include freestanding lighting In the public right-of-way.

Fagade: The entire exterior front surface of a building from grade to roofline. Where a building abuts
two streets and/or an aliey, empty lot, parking area, or open space, such building may have other faces
considered facades at the discretion of the Agency.

Final Design Plans: Detailed drawings of the refined preliminary design and revised cost estimates.

Passive Energy Conservation Equipment: Equipment and/or materials comprising part of the building
that improve the energy efficiency of the building, such as canopies, awnings, shutters, other shading
devices, or special glazing.

Preliminary Design: Building elevations, landscape plans and preliminary professional-quality plans
and renderings of improvements proposed by property owner/ applicant for deciston-making
determinations. One set of elevations shall be In color. A story board with paint, materials and other
samples and representations of materials shall be provided. The applicant may present a Preliminary
Design or Final Building Plans and Specifications for Design Review Board recommendation,

Professional Fees: Expenses not spent on physical improvements, materials, equipment, or labor for
installation, such as engineering and architectural fees. Legal fees are excluded.

Sign: Any commercial display of advertisement or business identification free standing or attached to
the building.

Final Building Pians and Spegifications: Final drawings showing detailed methods of installation and
materials and construction specifications of improvements. This level of information typicaliy
accompanies Building Permit applications or may be requested by the Design Review Board where
such detail is necessary to make its determinations.




Ukiah Redevelopment Agency

300 Seminary Avenue, Ukiah, CA 95482
Emait: planning@cityofukiah.com
Planning: (707)463-6203 Fax: (707)463-6204

Step-By-Step Procedures for Facade Improvement Grant Program

Step 1

Step 3.

Step 4.

Step 5:

Initial Meetings. An initial meeting with program staff to acquaint the property owner and
applicant with the Facade Improvement Grant Program and Commercial Development Design
Guidelines is advised. Project concepts will be scheduled for an initial review by the Design
Review Board to review eligibility of the various project components and conceptual ideas and
designs prior to preparation of Preliminary or Final Design Plans. The property owner should
bring color photos of the site and drawings of the proposed improvements. There is no
application fee. The review process and time required to obtain all permits can be lengthy,
ranging from several months to six months or more,

Application Review. The applicant submits the application form and required information
including color photos of the site, Preliminary Design plans, specifications and cost estimates
for those improvements or portions thereof proposed under the FIP. Staff reviews the
information to ensure it is complete. Staff prepares a report and schedules the application for
review by the City's Design Review Board (typically within 4 weeks). The City may post
notices on the subject site and may provide notices to nearby properties and the public. The
applicant will receive the staff report and meeting notice, and should plan to attend the
meeting, which is open to the public. In making an application the applicant and property
owner must agree to indemnify the City against future claims and to site visit(s) by City staff
and decision-making bodies following appropriate notice.

Design Review Board Review. The seven-member Design Review Board of people with
design experience evaluates the application for consistency with the Commercial
Development Design Guidelines, City codes and other requirements. Members of the public
may attend the meeting and provide input. The Board makes recommendations concerning
the project to the City Finance Review Committee. The Board may require additional detail in
the form of Final Design Plans.

Finance Review Committee Funding Allocation. The Finance Review Committee
conducts an internal review of the application and approves or denies the application for grant
funds, in whole or in part. The applicant will be notified of the decision. All decisions are
appealable to the Ukiah Redevelopment Agency by filing a written appeal with the City Clerk
within 10 days from the decision. Any work begun before approval by the Finance Review
Committee is not reimbursable. No work should be commenced prior to the end of the appeal
period and decision on any filed appeals.

Project Conditions and Permits. Ali work must comply with Facade Improvement Grant
Program project conditions of approval. All required permits (such building, sign,
encroachment, demolition, air quality, etc.) and potential land use entittlements (such as site
development permit) must be obtained before starting work. The applicant is responsible for
obtaining all permits/entiiements. If the project or cost estimates change, revised information
must be submitted for Design Review Board review and Finance Review Committee approval
prior to starting work. Improvements must be completed within one (1) year from Finance
Review Committee approval and 180 days from building permit issuance as provided by law.

6



Rules governing potential extensions are detailed in the Facade Improvement Program
Guidelines.

Step 6: Payment of Grant: After completion of work in compliance with all conditions, documentation
of work (canceled checks or other proof of work and payment acceptable to the City, copies of
all required finaled permits, all contractor's waivers of liens, photographs of improvements) is
provided to staff for review. Work completed in compliance with the approved plans and
conditions of approval and program guidelines will be paid within thirty (30) days of Agency
receipt of complete documentation. The applicant and future owners/tenants have a duty to
properly maintain the improvements in accordance with project conditions and the Ukiah
Municipal Code.

Rev. 5/22/2008
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City of Ukiah
Redevelopment Agency

300 Seminary Avenue, Ukiah, CA 95482
Phone: (707) 463-6200 Fax: (707) 463-6204 Date Filed

Staff Use
FIP No.

Rec'd By

FACADE IMPROVEMENT GRANT PROGRAM

APPLICATION FORM

PROJECT INFORMATION

Street Address:

Assessor's Parcel No's:

Applicant Name:

Cross Street:

Mailing Address:

City, State Zip Code:

Phone:

Mobile Phone:

Fax:

Email:

Owner Name:

Mailing Address:

City, State Zip Code:

Phone:

Mobile Phone:

Fax:

Email:

Tenant Name:

Type of business:

Mailing Address:

City, State Zip Code:

Phone;

Mabile Phone:

Fax:

Email:

PROJECT DESCRIPTION:

1. Describe the proposed improvements/alterations:



2. What is the total cost of the improvements proposed under the Fagade Improvement Grant
Frogram? (The City will consider up to 50% of eligible expenses as the basis for a grant, subject to availability
of funding).

$

3. Will the project be completed in more than one phase (i.e., you will request grants paid separately
for more than one phase). Please note that building permits must be finaled for each phase prior to
payment of any grant for that phase.)

Yes No

4. Provide a numbered, itemized list of the project components, location, and maximum estimated
cost. Attach additional tables using the same format if necessary. The elevation relates to the side of
the building. Site iocation relates to the location on the property in sufficient detail so it can be
determined

Elevation or Fhase number

- : Maximum
Hem Improvement site location Esfimated if ms bi;j:é?j;ram
No. or Work (north, east, Cost is proposed to be
south, west) phased

@~[DO | AWM=

5. Is the site listed in City's Architectural and Historic Inventory? {obtain from City staff)

Yes No

6. How does the proposed project contribute to the improvement of the City's physical image?

7. Are any other improvements or changes to the building(s) or site not included as part of this
application proposed?

Yes No . IfYes, please explain:

8. What year did the current owner purchase or take possession of the property?

9. The following information must be also submitted with the application (following your initial meeting
with Agency staff). You are encouraged to consult with architects and other professionals prior to
presenting proposals. The Design Review Board will make recommendations with respect to your



proposal, but is not responsible for designing the proposal. You may present several alternatives,
such as alternative color palettes, for consideration.

A

Cost estimates or bids for improvements or portions thereof proposed under the
program. Cost estimates must be itemized and be referenced to the list of proposed
improvements.

Completed IRS Form 1099 (Request for Taxpayer ID Number and Certification
Existing and Proposed Work

General:

= 10 fuli-size sets of all plans, rendering or documents showing proposed work. One full
size set must be in color if relevant to the project.

* One reproducible set of reduced size plans and graphics, 8.5” x 11" or smaller with
modified scale or dimensions. One reduced set must be in color If color is relevant to
the project.

* Al documents to be legible, folded to 8.5” x 11" or smalier, collated into sets

= All documents to include applicant and preparer name and contact information

= All maps and graphics to include North arrow and scale or dimensions

= All plans, drawings or details drawn to scale

Site Plan: Property lines and adjoining streets with names.

Photographs: (accommodation can be made if you do not have a camera)

= Color photographs of existing elevations and relevant site elements from public
vantage points (please take photos at times of day when all elements can be clearly
seen). The program is limited to grants for elevations and aspects that improve the
visual appearance of the city.

= Color photographs of all existing elements proposed to be modified, so that the
design and condition of the elements can be clearly seen.

Landscape Plan (if landscape alterations are proposed):
Location of existing vegetation by type, designing vegetation to be removed

= Location and approximate lot coverage of proposed vegetation at maturity, including
tree canopy coverage

* Legend with common and scientific names for all proposed trees, shrubs and ground
covers

= Treatment of all other areas proposed to be modified not occupied by structures or
landscape

* Location and design of any other related proposed elements

* Location and type of irrigation system

Building Elevations and Story Board:

Elevations for front, side and rear views of all elements proposed for modification
Location, type and specifications of all lighting standards, inciuding coverage
Description of building and roof materials

Paint types, colors and other descriptive samples for walls, trim, roof, etc.

One set of elevations must be In color

Submit one large ‘story board’ with materials colors and samples

Other Exterior Detaiis:
" Elevations, materials, colors and other details of any other site elements proposed to
be improved



ACKNOWLEDGEMENTS

1. IMPORTANT TAX LIABILITY INFORMATION: You are urged to consult your tax advisor concerning the taxability
of grants. The City of Ukiah is not responsible for any taxes that may be imposed as a result of your receipt of
this grant payment (directly or indirectly). Grants in excess of $600 may be reported on IRS Form 1099. A completed
Form W-9 (Request for Taxpayer ID Number and Certification) must accompany the application to help determine if
Form 1099 will be issued by the City of Ukiah,

2. liwe certify that to the best of my knowledge the information in this application and all plans is true, accurate and
correct and that this application is being made with my consent. | understand that misrepresentation of factual
information may invalidate development entitlements granted by the Ukiah Redevelopment Agency and disqualify the
project from participation in the Fagade Improvement Program, notwithstanding any expenses or obligations incurred.

3. liwe certify that | am the owner of the real property which is the subject of this application, or that | am duly
authorized to represent said property owner in this matter. iwe acknowledge that the Applicant is responsibie for
notifying city staff if notification information has changed.

4. liwe certify that { have read, understand and agree to abide by all terms and requirements of the Fagade
Improvement Grant Program Guidelines and Step-By-Step Procedures for Fagade Improvement Grant Program,
Attachment A, and l/iwe agree to comply with specific design recommendations of the Dasign Review Board and
requirements of the Finance Review Committee.

5. l/we understand that work shall not begin until the application has been approved by the Design Review Board and
Finance Review Committee and all required permits (building, site development permit, signs, etc.) have been
approved/issued, and the cost of work performed prior to these actions will not be eligible for a grant by the Agency.
ifwe understand that detailed cost documentation (invoices, receipts, cancelled checks, contractors; waivers of liens,
copies of required permits, photographs of completed improvements, etc.) must be submitted upon completion of
Program improvements, prior to payment of a grant,

6. liwe agree to maintain all improvements made under this Program consistent with the condition of the
improvements at the time of completion of the project.

7. Iiwe acknowledge that it is the responsibility of the applicant and owner to be aware of and abide by City laws and
policies and decisions affecting this Program and development within the City of Ukiah.

8. | hereby authorize employees of the City of Ukiah, Design Review Board and Finance Review Commitiee fo enter
upon the subject property, as necessary, to inspect the premises and pracess this application.

9. liwe agree to defend, indemnify, release and hold harmless the City, its agents, officers, attorneys, employees,
boards and commissions from any claim, action or proceeding brought against any of the foregeing individuals or
entities, the purpose of which is to attack, set aside, void or annul the approval of this appiication. This indemnification
shall include, but not be limited to, damages, costs, expenses, attorney fees or expert witness fees that may be
asserted by any person or entity, including the applicant, arising out of or in connection with the City's action on this
application, whether or not there is concurrent passive or active negligence on the part of the City. if, for any reason
any portion of this indemnification agreement is heid to be void or unenforceable by a court of competent jurisdiction,
the remainder of the agreement shall rernain in full force and effect.

SIGNATURES: i/we certify that | have read, understand and agree with the nine {(9) Acknowledgements
above.

Applicant: Date:
Owner: Date:
Other: Date;

ATTACHMENTS: Completed IRS Form 1099 (Request for Taxpayer ID Number and Certification).
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Depantmant of the Treasury
Internal Rovarue Senvice

Request for Taxpayer
identification Number and Certification

Give form to the
requester, Do not
send to the iRS.

Name {Bs shown on your Income tax return)

Business name, H difisrent from ebove

Check appropriste box: D Individual/Soie proprietor D Corporation D Partnership Exempt
Limited tlabiitty company. Enter the tex classification {D=disregarded entity, C=corporation, P=partnership) » ____._. 7 payee
[ Otrer fsos instructions) »

Address {nymber, strest, and spt. or suite no)

Requester's name and addreas {optional)

Clty, stete, and Z\P code

Print or type
ea Specific Instructlons on page 2.

List account numberis) here (optionsl}

8

m Taxpayer identification Number (TIN).

Enter your TIN In the approprate box. The TIN provided must match the name given on Line 1 to avoid
backup withholding. For individuals, this is your soclal security number {SSN). However, for & resident . :
alten, sole proprietor, oy disregarded entity, see the Part | instructions on page 3. For other entities, it is
your employer idantification number (EIN). If you do not have a number, see How fo get & 7TIN on page 3. or

MNota, lf the account is in more than one narne, see the charl on page 4 for guidelines on whose

number {o enter.

Social security number

3 1]

Employer Identification number
1

M Centification

Under penaities of perury, 1 certify that:

The number shown on this form is my carrect taxpaysr identification number {or | am waiting for & number to be lssued to me), and

1.
2. | am not subject to backup withholding because: (a) | am exempt fram backup withholding, or (b) | have not heen notified by the Intemnal
Revenue Service {IRS) that | am subject to backup withhelding as a result of a failure to report all interest or dividends, or (¢} the IRS has

notified ma that | am no fonger subject to backup withholding, and

3, 1am a US. citizen or other 1.8, person (definad below).

Certification instructlons. You must cross out Hem 2 above If you have been notified by the IRS thal you are currently subject 1o backup

withholding because you have falled to report gll interest and dividends on your tax retum. For real esfate transactions, item 2 does not apply.
For mortgage interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement
arrangement (IRA}, end generally, payments other than interes! and dividends, you are not required to sign the Certification, but yau must

provide your correct TIN. Sea the Instructions on page 4.

Sign

Signature of
Here

U5, parson b

Date b~

General Instructions

Section references are {0 the Intemal Revenue Code unless
otherw|se noted.

Purpose of Form

A person who is required to file an information retum with the
RS must obtain your correst taxpayer identification number (TIN)
to raport, for example, income pald to you, real estate
transactions, martgage interest you paid, acqulisition or
abandonment of secured property, cancedlation of debt, or
contributions you made fo an I1RA.

Use Form W-9 only if you are a U.S. person {including a
resident allen), to provide your correct TiN 1o the person
requesting 1t {the requester) and, when apphicable, to:

1. Cerlity that the TIN you are giving is comest (or you are
wafting for a numiber to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S,
exempt payee. If applicabls, you are also certifying that as &
.S, person, your allocable share of any partnership income from
a 1J.S. trade or business Is not subject to the withholding tax en
forelgn partners’ share of effectively connected income.

Note. If a requester gives you a form other than Form W-8 to
request your TIN, you must use the requester's form if it is
substantiafly similar to this Form W-9.

Definition of a U.S. person. For federal tax puiposes, you are
considerad a U.S. persan if you sre!

® An individual who is a U.S, citizen or U.S. resident allen,

® A parinership, corporation, company, or association created or
organized in the United States or under the laws of the United
States, .

# An estate (other than a foreign estate}, or

& A domestic trust (as defined in Regulations sectlon
30.7701-7).

Special rules for partnerships, Partnerships that conduct a
trade or business in the United States are generally required lo
pay & withholding tex on any foreign partners’ share of income
from such business. Further, In certain cases where a Form W-9
has not bean recelved, a partnership is required to presume that
a pariner Is a forelgn person, and pay the withholding tax,
Therefore, If you are a U.S. person that is a partner in a
partnership conducting a trade or business in the United States,
provide Form W-9 to the perinership to establish your U.S.
:status and aveid withholding on your share of partnership
ncome.,

The person who gives Form W-8 to the partnership for
purposes of establishing its U.S. status and avolding withhelding
on its allocable share of net Income from the partnership
conducting & trade or business in the United Siates Is in the
following cases:

& The L.8. owner of a disregarded entity and not the entlity,

Cal. No. 10231X

Form W=D (Rev. 10-2007)
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Form W-5 (Rev, 10-2007)

Page 2

s The LS, grantor or other owner of a grantor trust and not the
trust, and

® The U.S, tus! (other than a grantor trust) and not the
beneficiaries of the trust,

Foreign person. if you are a forelgn person, do not use Form
W-9. Instead, use the appropriate Form W-B (see Publication
515, Withholding of Tax oh Nonrasident Aliens and Foralgn
Entlties).

Nonresident allen who becomes a rasident atlen. Ganerally,
only a nonresident alien individual may use the terms of a tax
treaty to reduce or eliminate U.S. tax on certain types of income.
However, most tax treatles contain a provision known ag a
“sgving clause." Excepllons specified in the saving clause may
permit an examption from tax to continue for certaln types of
income even after the payee has otherwise become a U.S.
resident allen for tax purposes.

If you are a U.S. resldent alien who Is relying on an exception
contained in the saving cieuse of a tax treaty to claim an
exemplion from U.S. tax on ceriain types of income, you rnust
attsch & statement to Form W-8 that specifies the following five
items:

1. The treaty country, Generally, this must ba the same ireaty
under which you ctalmed exemptlon from tax as a nonresident
allen.

2. The treaty article addressing the income.

3. The article number (or location} in the tax treaty that
contalns the saving clause and ils exceptions.

4. The type and amount of income that quailfies for the
exemption from tex.

5. Sufficient facts 1o justify the exemption from fax undér the
terms of the treaty article.

Example. Articie 20 of the U.5.-China income tax treaty allows
an exemption from tax for scholarship income received by a
Chinese siudent temporarily present In the United States. Under
U.8. law, this student will become a resident alien for tax
purposes if his or her stay In the Unlted States exceeds 5
calendar years. However, paragraph 2 of the first Protocol to the
U.8.-Chine treaty (deted April 30, 1984} allows the provisions of
Article 20 to continue to apply even after the Chinese student
becomes a resident allen of the United States. A Chinese
student who quallfles for this exception {unicder paragraph 2 of
the first protocol) and Is relying on this exception o claim an
exemption from tax on his or her scholarship or fellowship
income would attach to Forrn W-9 a statement that Includes the
information described above to support that exemption.

if you are a norresident alien or a foreign entity not subject to
backup withholding, give the requester the appropriate
completed Form W-8.

What is backup withholding? Persons making certain payments
o you must under certain candltions withhold and pay to the
IRS 28% of such payments. This Is called "backup withholding.”
Payments that may be sublect to backup withhelding include
interest, tax-exempt interest, dividends, broker and barter
exchange transactions, rents, royaities, nonemployee pay, and
ceftain payments from fishing boat operators. Real estate
transactions are not subject to backup withholding.

You will not be subject to backup withholding on payments
you recelve If you give the requester your correct TN, make the
proper cettifications, and report all your texable interest and
dividends on your fax refum,

Payments you receive will be subject to backup
withholding if:

1. You do not furnish your TiN to the requester,

2. You do not certify your TIN when required {see the Part lI
instructions on page 3 for detalls),

3. The RS telis the requester that you fumished an incorrect
TIN,

4. The IRS tefis you that you are subject o backup
withholding because you did not report all your Interest and
dividends on your tax return {for reporiable interest and
dividends only}, or

5. You do not cenffy to the requester that you are not subject
to backup withholding under 4 above {for reporieble interest and
dividend accounts openad after 1883 only).

Certaln payees and payments are exempt from backup
withholding. See the Instructions below and the separate
Instructions for the Requester of Form W-9,

Also see Special rules for partnerships on page 1.

Penalties

Faliure 1o furnish TIN. If you fail to fumish your correct TIN 10 a
requestsr, you are subject fo a penalty of $50 for each such
faillure unless your failure s due to reasoneble cause and not io
witlful neglect.

Clvil penafty for false information with respect to
withholding. If you make a false statement with no reasonable
basls that results in no backup withholding, you are sublect to a
$500 penalty.

Criminal penalty for falsifying information. Willfully falsifying
certifications or affinmations may subject you to criminal
penaities inchuding fines and/or Imprisonment,

Misuse of TiNs. If the requester discloses or uses TINs in
viclatlon of federal law, the requester may be subject to civil and
criminal penalties,

Specific instructions

Name

If your are an individual, you must generally enter the name
shown on your income tax return. However, if you have changed
your last name, for instance, due 1o manmiage without informing
the Soclal Security Administration of the name change, enter
your first name, the |ast name shown on your soclal security
card, and your rniew last nams,

if the account is in joint names, list first, and then circle, the
name of the person or entity whose number you entered in Part |
of the form.

Sole proprietar. Enter your individual name as shown on your
income tax return on the "Name™ line. You may enter your
business, trade, or “doing business as {DBA)" name on the
“Business name” {ine.

Limited lisbility company {L1.C). Check the “Limited liabfity
company” box only and enter the appropriate code for the tax
classification {*D" for disregarded entity, “C" for corporation, “P"
for partnership} in the space provided.

For a single-member LLG (including & foreign LLC with a2
domestic ownar) that Is disregarded as an entity separate from
its owner under Regulations section 301.7701-3, enter the
owner's name on the “Name" line. Enter the LLC's name on the
“Business name” line,

For an LLC classifled as a parinership or & corporatton, enter
the LLC's name on the “Name" line and any business, trade, or
DBA name on the “Business name” line.

Other entities. Enter your business name as shown on required
federal tax documents on the "Name" iine. This name should
match the name shown on the charter or other legal document
creating the entity. You may enter any business, trade, or DBA
name on the “Business name” line.

Note. You are requested 1o check the eppropriate box for your
status (ndividual/sole propristor, corporetion, eto.).

Exempt Payee

M you are exempt from backup withholding, enter your name as
described above and check the appropriate box for your status,
then check the "Exempl payee” box In the line follawing the |
business name, slgn and date the form,
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Generaily, individuals {Including sole proprietors) are not exempt
from backup withholding. Corporations are exempt from backup
withholding for certain payments, such as interest and dividands.
Note. If you are exempt from backup withhoiding, you should
still complete this form to avold possible erroneous backup
withhaolding.

The following payees are exempt from backup withholding:

1. An organization exernpt from tax under section 501{a), any
IRA, or a custedial account under section 403({b)7) if the account
satisfles the requirements of section 401{0(2),

2. The United States or any of its agencies or
instrumentalities,

3. A state, the District of Columbia, a possession of the United
States, or any of their poiltical subdivistons or Instrumentallties,

4, A foreign government or any of its polliical subdivisions,
agencies, or instrumentalities. or

5. An international organization or any of its agencies or
Instrumentalities.

Other payees that may be exempt from backup withholding
Inchude:

6. A corporation,

7. A foreign central bank of issue,

8. A dealer In securltles or commodities required to register in
the United States, the District of Columbia, or a possession of
the Linlted States,

8. A futures commission merchant registered with the
Commodity Futures Trading Commission,

10. A real estate investment trust,

11, An entity reglstered at all times during the lax year under
the Investment Company Act of 1840,

12. A common trust fund operated by a bank under section
584(a),

13. A financial institution,

14. A middiemnan known in the Investment community as a
nominee or custodian, or

15. A trust exempt from tax under section 664 or desoribed In
section 4847.

The chart below shows types of paymenis that may be

exempt from backup withholding. The chart applies to the
exempt payees listed above, 1 through 15.

IF the payment is for... THEN the payment is exempt
for...

Intersst and dividend payments | All exempt payees excapt
for &

Exempt payees 1 through 13.
Also, & person registered under
the Investment Advisers Act of
1940 who reguiarly acts as a
troker

Broker transactions

Barter exchange transaclions Exempt payees 1 through 5

and patronage dividends

Genarally, eyempt payees

Payments over $800 required
3 1 through 7

to be reporied and direct
salas over $5,000"

‘Bee Form 1098-MISC, Miscellaneous Income, and its instructions.
However, the following payments made 1o 8 corporation (including gross
procesds pald to sn attorney under section 8045(, even if the attorney is a
corporation) and reporteble on Form 1089-MISC are not exempt from
backup withholding: medicat and health care payments, attomeys' fees, and
payments for services peld by a federal executive agsncy.

‘Part I. Taxpayer Identification

Number (TIN)

Enter your TiN in the appropriate box. If you are a resident
atien and you do not have and are not efigible to get an SSN,
your TIN is your IRS individual taxpayer identlfication number
(TN}, Enter It in the social securily number box. If you do not
have ant [TIN, see How to get a TIN below.

If you are a sole proprietor and you have an EIN, you may
enter either your SSN or EIN. However, the IRS prefers that you
use your SSN.

If you are a single-member LLC that is disregarded as an
entity separate from lts owner (see Umited llabilfly company
{LLC) on page 2), enter the owner's SEN (or EIN, If the owner
has one). Do not enter the disregarded entity's EiN, if the LLG is
classified as a corporation or partnership, enter the entity's EIN.

Note. See the chart on page 4 for further ciarification of narne
and TIN combinations.

How to get a TIN. f you do not have a TiN, apply for one
immediately. To apply for an SSN, gst Form 85-5, Application
for & Soclal Security Card, from your local Social Security
Administration office or get this form online at www.ssa.gov. You
may aiso get this form by calling 1-800-772-1213. Use Form
W-7, Apptication for IRS Individual Taxpayer Identification
Number, to apply for an {TIN, or Form SS-4, Application for
Employer |dentification Number, to apply for an EIN, You can
apply for an EIN online by accessing the IRS wabsite at
www.irs.gov/businesses and clicking en Employer Identifleation
Number (EIN} under Starting a Business. You can gel Forms W-7
and 85-4 from the IRS by visiting www.irs.gov or by caliing
1-800-TAX-FORM (1-800-829-3676).

If you are asked to complete Form W-8 but do not have a TIN,
write “Applied For” in the space for the TIN, sign and date the
form, and give [t to the requester. For interest and dividend
payments, and cerlain payments made with respect to readily
tradable Instruments, penerally you will have 80 days to gst a
TIN and give it to the requester before you are subject to backup
withhelding on payments. The 60-day rule does not apply to
other types of payments. You will be subject to backup
withholding on all such payments until you provide your TIN {o
the requester.

Note. Entering “Applied For” means that you have afready
applied for 2 TIN or that you intend to apply for one soon,

Caution: A disregarded domestic entlty that has a foreign owner
must use the appropriate Form W-8.

Part Il. Certification

To establish to the withholding agent that you are a U.S, person,
or resident alfen, sign Form W-8. You may be requested to sign
by 1he withholding agent even if iterns 1, 4, and 5 below Indicate
otherwise.

For a joint account, only the person whose TIN is shown In
Part | should sign {when required). Exempt payees, see Exempt
Payae on page 2.

Signature requirements. Complete the certification as indicated
in 1 through 5 below.

1. Interest, dividend, and barter exchange accounts
opened before 1984 and broker accounts considered active
during 1983. You must give your correct TIN, but you do not
have to sign the certiflcation.

2. Interest, dividend, broker, and barter exchange
accounts opened after 1983 and broker accounts considered
inactive during 1983. You must sign the cerlification or backup
withholding will apply. If you are subject to backup withholding
and you are merely providing your correct TIN to the requester,
}(ou tnust cross out item 2 in the certification before signing the
orm.
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3. Real estate transactions, You must sign the certification,
You may cross out tem 2 of the certification.

4. Other payments. You must glve your correct TIN, but you
do not have to 5ign the certification uniess you have been
notified thet you have previously given en Incomect TIN. "Other
payments” include payments made In the course of the
requester’s trade or business for rents, royalties, goods (other
than bills for merchandise), medical and health care services
{including payrnents to corporations}, payrnents 1o a
nonemployee for services, payments to certain fishing boat crew
members and fishermen, and gross proceads pald to attomeys
{including payments o corporations),

5. Morigage interest paid by you, acquisition or
abandonment of secured property, cancellation of debt,
qualified tuition program payments {under section 529}, IRA,
Coverdell ESA, Archer MSA or HSA contributions or
distributions, end pension distributions. You must give your
correct TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester

For this type of acocount: Give name and BSN of:
1. Individual The individuaf
2. Two of tmore individuals ffofnt The actual owner of the account or,
account) i combined funds, the firat

Individual an the account’

3. Custodlan account of a minor The minor '
{Uniform Gift to Minors Act)

4. o The usual revocable savings
trust (grantor is also trustes)
b, So-called 1rust account that fs
not a legat or valid trust under
Etats law

5. Sola propriatarship or disregarded | The owner ’
entity owned by an individual

The grantor-trustee '

'
Tha actual owner

Far this type of account: Glyy neme and EIN of:

6. Disregarded entity no! owned by an| The owner
Individual
7. Avalid frust, estate, of penslon trust | Legal entity *
8. Corporate or LLC electing ‘The corporation
corporate sigtus on Form 8632
9, Association, club, rellglous,
charitable, aducational, or other
tax-exempl orgenization
10, Partnarehip ar multi-member LLC
11. A broker or registersd nominee
12, Account with the Department of
Agriculture in the neme of & public
entlty {such as = state or local
governmaent, school district, or
prison} that receives egricultural
program paymants

The organization

‘The perinership
The broker or nominee
The public entity

VL ist first and circts the name of the parsan whose number you fumnish. U only ons person
on & joint account has an SN, that person’s number must be fumished.

% Gircle tha minor's nams and fumish the minor's SSN.
’Ywm\mmmmwduwmnawmmymomywmor‘DBA‘
name on the second name ine, You Mmay ugs sitber your SSN or EIN §f you have ane),
but the IS encourages you i use your SN,

* Ligt first and chrcle the name of the i, estate, or pension tnust. (Do not fumish the TIN
of the personal ropresontative or trusiss unias the tegal ety fesif 15 not designated in
the account titie) Alsp see Spacial rdes for partnershins on page 1.

Note. If no name Is circled whan more than one name s listed,
the number will be considered to be that of the first name iisted.

Secure Your Tax Records from Identity Theft

identity theft cccurs when someone uses your personal

information such as your name, social security number {(S5NJ, or
other identifying information, without your permission, to commit
fraud or other crimes. An identity thief may use your SSN to get
& job or may file & tax return using your SSN to receive a refund.

To reduce your risk:
» Protect your SSN,
& Ensure your employer is protecting your S8N, and
e Be careful when cheosing a tax preparer.

Call the IRS at 1-B00-829-1040 if you think your identity has
been used inappropriately for tax purposes.

Victims of identity theft who are experiencing economic ham
or & systemn problem, or are seeking help in resolving tax
problems that have not been resolved through normal channels,
may be eligible for Taxpayer Advocate Service (TAS) assistance.
You can reach TAS by calling the TAS toll-free case inteke fine
at 1-B77-777-4778 or TTY/TDD 1-800-828-4059. ‘

Protect yourself from suspicious emails or phishing
schemes. Phishing is the creation and use of emall and
websltes designed to mimic legitimate business emails and
wabsies. The most commen act Is sending an emall to a user
falsely claiming 1o be an established legltimate enterprise in an
atternpt 1o scam the user (nto surrendering private information
that will be used for Identity theft.

The IRS does not Initiate contacts with taxpayers via emalis.
Alsp, the IRS does not request personal detailed information
through email or sk taxpayers for the PIN numbers, passwords,
or similar secret access information for their credit card, bank, or
other financial accounts.

i you recelve an unsolicited emall claiming to be from the IRS,
forward this message to phishing@irs.gov. You may also report
misuse of the IRS name, logo, or other (RS personal praperty to
the Treasury Inspectar General for Tax Administration at
1-800-366-4484, You can forward suspicious emails to the
Federa! Trade Commission at: spam@uce.gov or contact them at
wivw.consumer.gov/idtheft or 1-B77-IDTHEFT{438-4338),

Visit the IRS website a8l www.irs.gov 10 leam more about
identity theft and how to reduce your risk.

Privacy Act Notice

Section 8109 of the Intemal Revenue Code requires you 1o provide your commect TIN to persons who must file Infermation retums with the IS 1o report interest,
dlvidends, and certgln other income paid io you, mortgage Interest you pald, the acquisition or abandonment of securad property, cancelistion of debt, or
coniributions you made o an JRA, or Archer MSA or H8A. The IRS uses the numbess for identification purposes and o help verfy the accurmacy of your 1ax relurn.
The iRS may alsc pravide this nformalion to the Depariment of Justice for civil and crmingt litigatlon, and to cities, states, the District of Golumbia, and LS.
possessions 1o carry out their tax faws. We mey elso disclese this information 1o other countries under a {ax treaty, to federal and stste roencias 1o enforce lederal
nontax cricminal Jaws, or to federal law enforcemant and intelligence agencles to combat terrorism,

You must provide your TM whether or not you are required to file a tax retum. Payers must generally withhold 28% of taxable interest, dividend, and certain othar
payments to & peyee who does not give a TIN 1o a payer. Cerialn penaliies may also apply.



