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JOB DESCRIPTION

PRINCIPAL PLANNER
(Exempt, Management Position)
[bookmark: _GoBack]
DEFINITION
Under direction of the Direction of Planning and Community Development, manages and supervises land use and environmental planning activities; performs complex and difficult administrative and technical planning work, assists in the preparation of work programs and strategic planning activities or projects; and performs related work as assigned. 

CLASS CHARACTERISTICS
The Principal Planner is the management, supervisory level in the Planner series. This class is responsible for monitoring work flow, timelines and delivery of services; assists in the selection and training of professional and technical staff; plans, organizes, directs and evaluates the work of staff assigned to various projects; conducts planning research, analysis, and conflict resolution on projects of planning issues having a high degree of complexity and public interest; makes recommendations for comprehensive long-term planning and for changes in planning policies and procedures; regularly represents the department at meetings and hearings before the Planning Commission, various public agencies, community organizations, and interest groups, and occasionally before the City Council.
The Principal Planner differs from the Senior Planner in that it has the responsibility for conducting the most complex, difficult, and sensitive studies, participating in program planning and budgeting as the assistant to the Director of Planning and Community Development, and performs as the Director in the absence of the Director of Planning and Community Development.

EXAMPLES OF DUTIES: These examples are intended only as illustrations of the various types of work performed in positions allocated to this class. The examples of work performed are neither restricted to nor all-encompassing of the duties to be performed under this job title. (E) Essential Duty; (M) Major Portion of Time

· Manages, supervises, and evaluates the work of staff engaged in current and/or long range planning. (E)
· Depending on assignment, supervises and participates in the preparation of site evaluations, feasibility studies and master plans. (M)
· Performs as lead staff person to and manages the City Planning Commission. (E)
· Coordinates the work of consultants, other City departments, citizen groups and others on advanced and current planning projects. (E)
· Performs the most complex and difficult current and/or long range planning staff work. (E)
· Prepares detailed work programs. Monitors, tracks, reports and is accountable for work flow activities. (E)
· Makes recommendations before boards, commissions, and community groups involved with planning functions. (E)
· Initiates, analyzes, and interprets policies for the physical, social and economic development of the City of Ukiah. (M)
· May provide conflict resolution in regards to community and regional issues having a high degree of complexity and public interest. (M)
· Supervises and/or develops public informational and/or educational materials. (M)
· Reviews, analyzes, and recommends proposals initiated by staff, the Planning Commission, City Council and the public. (E)
· Participates in the preparation and administration of the department budget and grant applications. (E)
· Prepares staff reports and studies on a variety of planning and development issues and projects, including California Environmental Quality Act (CEQA) documents. (E)
· Utilizes a variety of computer software programs to prepare reports, maps, diagrams, graphs and other material related to planning studies. (M)
· Performs as the Director in the absence of the Director of Planning and Community Development. (E)
· Other duties as assigned.

Knowledge of:
· Principles, practices and trends in one or more fields of planning, such as current, advance, affordable housing, environmental, transportation, regional and/or sustainable development planning.
· Intensive practices and trends in planning policy development and analysis. 
· Environmental and land use analysis. 
· Legislative developments affecting regional and advanced planning including federal, state and local laws and ordinances. 
· Difficult research, analytical and statistical methods and comprehensive cost analysis techniques. 
· Research and statistical methods as applied to the collection, tabulation and analysis of data essential to planning studies. 
· Principles of the California Environmental Quality Act (CEQA).
· Permit requirements of regulatory agencies.
· Comprehensive knowledge of land use and site planning.
· Techniques of map and plan reading and reproduction.
· The physical, social and economic factors involved in urban and regional planning.
· Principles of ecology and environmental sciences and sustainability; regional planning concepts and the processes of local planning governmental planning.
· Principles and techniques for the management, development, and motivation of employees.
· Principles and techniques of supervision as related to training, directing and evaluating the work of subordinates.
· Basic municipal budgeting principals.

Ability to:
· Determine work priorities and coordinate necessary resources to accomplish planning tasks.
· Plan, organize, coordinate, supervise, train and evaluate personnel engaged in planning activities.
· Prepare or supervise the preparation of difficult, complex and specialized advanced or current planning studies and projects.
· Actively manage complex and/or controversial projects and complete within applicable time limits.
· Prepare or supervise the preparation of drawings and other graphic representations.
· Serve as a resource person on complex studies. 
· Effectively relate to a variety of concerned groups in clarifying and resolving problems or conflicts of a sensitive nature and a high degree of difficulty. 
· Effectively direct and supervise the work of subordinate staff on major project assignments.
· Think critically, prepare analytical analysis and conduct strategic planning.
· Work effectively as a member of the City administration team.
· Communicate effectively both verbally and in written form.
· Effectively apply technical, social, and political skills to solve problems in a timely manner.
· Work collaboratively with Planning and Community Development personnel and other Departments to assure the provision of comprehensive and coordinated related services.
· Act as a liaison to advise or resolve differences with individuals, groups and management.
· Establish and maintain effective working relationships with co-workers, clients, customers, consultants, and representatives of other agencies or departments.

Education and Experience:
Any combination equivalent to experience and education that could likely provide the required knowledge and abilities would be qualifying. A typical way to obtain these qualifications would be: graduation from college with a major in planning, geography, environmental studies, architecture, landscape architecture, biological sciences or closely related field and four years of increasingly responsible professional land use planning experience which includes two years at a lead or supervisory level. 

Necessary Special Requirement:
Possession of a valid Class C California Driver’s License.
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