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Job Description

ASSISTANT ELECTRIC UTILITY DIRECTOR/ENGINEERING MANAGER
(Exempt, Management Position)

DEFINITION
Under general direction of the Electric Utility Director, to plan, supervise and direct the activities of the Electric Division; to participate with other agencies in the procurement, scheduling and delivery of electrical power and energy to the City; and to perform related work as required.
	
The class of Assistant Electrical Utility Director is responsible for the construction, operation and maintenance of an electrical transmission and distribution system.  This position may represent the City on various boards and commissions dealing with electrical utility issues.

EXAMPLES OF DUTIES: (These examples are intended only as illustrations of the various types of work performed.  The examples of work performed are neither restricted to nor all-encompassing of the duties to be performed under this job title.) (E= Essential Duty; M= Major Portion of Time)

· Plans and directs the operation and maintenance of electrical transmission, distribution and hydroelectric services. (E,M)
· Studies and projects long and short range power requirements and analyzes rates. (E,M)
· Participates with other agencies in the procurement, scheduling and delivery of power and energy to the City of Ukiah. (E)
· Prepares and presents staff reports for City Council, boards and commissions. (E)
· Coordinates the work of crews engaged in the operation and maintenance of electrical transmission and distribution lines and substations. (E,M)
· Directs the maintenance of structures, buildings and all related facilities of the electrical system. (E)
· Directs and oversees the construction of new electrical transmission and distribution lines and installation of new services. (E)
· Oversees the periodic inspection of the electrical system in accordance with rules and regulations of the California GO 95, 128 & 165 Construction Codes, National Electrical Code and the departmental operating codes. (E)
· Oversees the maintenance of records of operating activities of the electrical division, pole installation, replacements and relocations, transformer installations, replacements and relocations and substation recording devices. (E)
· Investigates electrical complaints and recommends actions for solution of problems. (E)
· Supervises the installation and maintenance of electric metering equipment and determines applicable rate schedules for commercial and industrial customers. (E,M)
· Assists with layout, design and materials procurement, including specification preparation on new substations, overhead and underground distribution circuitry and municipal building lighting and electrical systems. (E,M)
· Reviews applications and eligibility list of applicants for employment and assists in selection and evaluation of division personnel. (E)
· Coordinates the training of division employees. (E)
· Performs related work as required. (E)

QUALIFICATIONS

Knowledge of:
· Design operation and engineering problems of electrical distribution systems.
· Electrical engineering theory and principles of electric power transmission and distribution.
· Methods, procedures, tools and equipment used in construction, maintenance and operation of underground and overhead electric power and lighting transmission and distribution lines and related facilities.
· Policies and regulations governing power transmission and distribution in the City.
· Conduct studies of electrical load, supply, costs and related issues and prepare analytical reports, including short and long range recommendation.
· Electrical construction cost analysis.
· GO 95, 128 and other safety practices and regulations.
· Recordkeeping.
· Math applicable to Electrical Engineering.
· General principles of supervision and training.
· Appropriate safety precautions and procedures.
· Data, communications and Supervisory Control and Data Acquisition (SCADA) systems. 

Ability to:
· Prepare budget estimates.
· Communicate effectively orally and in writing.
· Read blueprints, electrical schematics; Prepare charts and graphs.
· Respond effectively to emergency situations.
· Plan, coordinate and oversee the work of experienced electrical personnel.
· Read, write and perform mathematical calculations at the level required for successful job performance.
· Maintain accurate records.
· Operate a vehicle observing legal and defensive driving practices.
· Understand and carry out oral and written instructions.
· Establish and maintain effective relationships with those contracted in the course of work.
· Perform light lifting, carrying and/or pushing 25 pounds.

Experience/Education:
Any combination of training, education and experience which demonstrates an ability to perform the duties of the position.  The typical qualifying entrance background is a bachelor’s degree in electrical engineering and four years of progressively responsible experience in construction, maintenance and operation of overhead and underground power, distribution lines and equipment and related facilities, including three years management and supervisory experience. Registration as a Professional Engineer in California, or ability to obtain California P.E. License within 1 year.

Necessary Special Requirement:
[bookmark: _GoBack]Possession of a valid Class C California Driver’s License.
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