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JOB DESCRIPTION       
 

WATER TREATMENT PLANT SUPERVISOR 
(Exempt Position) 
 
DEFINITION 
Under general direction, to plan, supervise and participate in the operation and maintenance of a water 
treatment plant, storage facilities, well field, electrical plant equipment, pumps; and to do related work as 
assigned. 
 
EXAMPLES OF DUTIES:  (These examples are intended only as illustrations of the various types of work 
performed.  The examples of work performed are neither restricted to nor all-encompassing of the duties to be 
performed under this job title.)  (E=Essential Duty; M=Major Portion of Time) 
 

 Direct and coordinate staff, operations and maintenance activities of water production & storage 
system; (E-M) 

  
 Plan shift operations to meet required conditions, and to assign regular and special duties to plant 

operating personnel.  (E) 
 Develop, prepare and keep current operating procedures, manuals and daily records of operations and 

chemical use; train and supervise plant personnel in their use.  (E) 
 Prepare budget recommendations and monitor and control expenditures of Water Treat Plant.  (E-M) 
 Order and maintain an adequate inventory of parts and supplies.  (M) 
 Evaluate new developments in the water field for application to  water production operations.  (M) 
 Supervise and perform various laboratory tests including system sampling chlorine residual, turbidity 

and other tests.  (M) 
 Schedule and perform regular cleaning, maintenance and repair of buildings, storage facilities, filters, 

chemical feed controllers, pumps and other plant equipment.  (E) 
 Prepare regular and special reports on plant operations.  (M) 
  Participate in the selection of staff; provide or coordinate staff training to ensure safe and efficient 

performance; work with employees to correct deficiencies; implement discipline procedures.  (E-M) 
 Work flexible hours, including weekends and holidays; respond to emergency situations at the plant. (E) 
 Perform other duties as assigned. 

 
QUALIFICATIONS 
 
Knowledge of: 

 Methods, techniques and equipment used in water treatment. 
 Operation and maintenance of pumps, motors and related electrical and mechanical equipment. 
 Water treatment processes and tests. 
 Relevant federal and state rules, regulations and policies. 
 Safe work practices. 
 Principles of supervision, training and performance evaluations. 
 Record keeping and reporting. 

 
Ability to: 

 Communicate clearly and concisely, orally and in writing. 
 Effectively plan, assign and supervise the operation of the water production and storage facilities. 
 Read and interpret gauges and recording devices reflecting plant operations. 
 Conduct and interpret laboratory tests of water. 
 Keep records and prepare reports. 
 Use a personal computer, including word processing and spreadsheet applications and the use of 

Supervisory Control and Data Acquisition (SCADA) for plant operations. 
 Understand and carry out oral and written directions. 
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 Perform mathematical calculations as related to hydraulics, chemical dosages, chemical and biological 
reactions. 

 Establish and maintain cooperative relationships with those contacted in course of work. 
 Supervise, train and evaluate subordinates. 
 Perform heavy physical labor or work which may require immediate, sudden demands of concerted 

physical activity.  (This position involves frequent heavy lifting and carrying over fifty (50) pounds, often 
combined with repetitive bending, twisting or working on irregular surfaces.  It will occasionally demand 
extraordinary physical activity.) 

 Tolerate changes in outside temperatures from winter to summer, and tolerate dust, pollen, wind, and 
rain. 

 Work flexible hours, including weekends and holidays. 
 Sit or stand for periods of up to four hours in duration. 
 Walk on uneven or steep ground. 

 
Any combination of training and experience which would provide the required knowledge, skills and 
abilities is qualifying.  A typical way to obtain the required qualifications would be: 
 
Experience: 
Four years of increasingly responsible experience in the water production industry, including at least two years 
of supervisory or lead experience.  This should include  operations, maintenance, and repair of water 
production equipment. . 
 
Education: 
 
Equivalent to an AA degree in engineering or science field. 
 
Necessary Special Requirements: 

 Possession of a valid Class C California Driver's License as required for plant operation functions.  
 Possession of a current Grade T3 State of California Water Treatment Operator Certificate. 
 Possession of a current Grade D3 State of California Distribution Operator Certificate. 

 
RESIDENCY REQUIREMENT 
All employees of the Water Treatment Plant shall maintain residency within a 20-minute notification to respond 
zone. 
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